


Verify you have ALL required documents and submit completed 
application digitally to the ACS HBB point of contact for processing

Gather all necessary documents (depending on your business) to 
include General Liability Insurance and an off-post Host Nation bank 

account

Register at your local Rathaus to obtain a business registration 
(Gewerbe-Anmeldung)

Obtain a Host Nation German Tax ID (Steuernummer) -
Consider hiring a tax advisor/expert

Attend a virtual HBB Brief or in-person HBB Forum to receive the 
HBB Application Packet

USAG Stuttgart Home Based Business (HBB) 



HBB FREQUENTLY ASKED 
QUESTIONS

What does it mean to register as an HBB? 
Registration is a two-step process. First, you must comply with all host-nation rules 
and regulations regarding business transactions. This includes licensing, taxation, 
etc. Second, you must register with the garrison per Army regulations. 

Do I have to register as an HBB with the garrison? 
Yes, if you are a SOFA certificate holder, you must register your home-based 
business with the garrison whether you live on or off post. If you are teleworking for 
another company or 100% online AND do not see clients in-person, or have 
products in hand, no.

Do I have to register with the local German economy? 
If you are earning any revenue from business or telework in Germany that is not 
protected under SOFA status, you are required to register with Germany. If you are 
uncertain, contact a local German accountant to discuss the requirements. 

Do I have to pay both US and German income taxes? 
Potentially. Consult with tax professionals regarding thresholds for taxation and 
rules regarding foreign income. 

Is there someone who can help me through this process?
For the German side of this process, it is recommended that you contact a German 
tax professional. For the garrison, ACS is available to provide information on the 
processing requirements. In addition, you can review AER 210-70, community 
groups for HBBs, or reach out to approved HBB owners as well. 

How long does the process take? 
The process to register with local German authorities can be several weeks to 
several months. It depends on multiple factors, including the accuracy of your 
applications; the type of registrations required for your business; and the local 
office workload. The process for the garrison once you submit your completed 
package is less than 60 days. 

What are the consequences of not registering? 
Failure to properly register your HBB violates U.S. Army in Europe regulations and 
leaves you susceptible to military administrative or civilian misconduct action, as 
well as fines and prosecution from German authorities as it may be considered tax 
evasion. You could jeopardize your SOFA status. See AER 210-70. 



Document On-post 
Resident

Off-Post 
Resident

1Application for United States Forces, Europe, On-Post Home Based 
Business Activity Authorization: AEA Form 210-H

2Certificate of Understanding U.S. Forces Family Members to 
Engage in Commercial Activities: AEA Form 210-70A

3Statement of Understanding for Solicitation/Gewerbevereinbarung: 
AEA Form 210-70B

4Statement of Understanding for Life Insurance/Mutual Fund 
Securities: AEA Form 210-70D

5Army in Europe and Africa Form 210-70F (off-post  residents only)

6Memorandum for Government employee (DA/NAFI) or active-duty 
service member from supervisor/commander authorizing 
HBB Activities (if applicable-reach out for sample)

7Business Registration with Host Nation authorities

8Taxation Registration with Host Nation authorities

9Turnover tax registration (VAT ID) with Host Nation authorities 
(if applicable)

10Professional Licenses/Certifications (if applicable)

11Food Sanitation Training and registration (if applicable)

12Registration to HN Oversight organization (ex. German Chamber of 
Crafts) (if applicable)

13Proof of Bank Account with an off-post bank used exclusively to 
conduct HBB Activities

14Proof of any necessary insurance (example-liability insurance)

15HBB Risk Mitigation Plan (typed)

16Home Based Business Contract (see the sample contract for 
wording that must be included per regulatory guidance)

17List or Catalog of goods or services

18Photocopy of valid passport 

19Photocopy of NATO SOFA stamp

20Customs office certificate of briefing/signed Acknowledgment 

21Housing Memorandum (residents of on-post housing)

22Authorization Release Form (Optional)

HBB Checklist





SECTION Ill 
To submit an HBB packet for garrison commander (GC) approval, the following documents, fully completed and signed, must be provided:

□ AEA Form 210-?0H, Application for United States Forces, Europe, On-Post Home-Based Business Activity Authorization

□ Business registration with local host nation (HN) authorities

□ Taxation registration with HN authorities (HN taxpayer ID)

□ Turnover tax registration (VAT ID) with HN authorities

□ Professional licenses (if required for certain businesses or professions, for example, optician training certificate, healthcare certificate)

□ Food sanitation training certificate and registration (for HBBs involving food preparation and sales)

□ Employer registration with HN authorities (in case employees will be hired (part-time, full-time, other)

□ Registration with HN oversight organizations such as chambers of commerce or craftsmen associations, when applicable

□ Proof of a bank account with an off-post bank used exclusively to conduct HBB activities (receive payments, pay bills, buy supplies)

□ Business mailing address (the APO address may not be used)

□ HBB Risk Mitigation Plan (must be typed)

□ Price list of goods or services

□ Proof of any necessary insurance (for example, liability insurance)

□ Certificate of Understanding for U.S. Forces Family Members to Engage in Commercial Activities (AEA Form 210-?0A);
Application for United States Forces, Europe, Commercial Activity Authorization (AEA Form 210-?0F), if applicable

□ Customs office certificate of briefing (not needed when renewing an HBB permit)

□ Authorization Release Form (optional; not needed when renewing an HBB permit)

□ Photocopy of a valid passport and NATO SOFA stamp

□ From EU residents and non-EU citizens who reside and solicit in the HN, without SOFA status, a photocopy of the EU country work
permit authorizing self-employment activities (in Germany, selbststandige Arbeit)

HBB Owner: I certify that the statements in Section II are true and that I will abide by these and any additional rules or 
policies provided by the garrison commander and the host nation. 

Date (YYYY-MM-DD) Signature 

Section IV - Installation Coordination 
Building Telephone Date Name, signature, and stamp 

Directorate/Office number number Recommendation (YYYY-MM-DD) or digital signature 
FMWR Directorate or ACS POC Attend orientation I

Application pick-up 

Installation housing management □ Concur □ Nonconcur

Installation Public Health Service 
□ Concur □ Nonconcur(if applicable) 

Installation customs office □ Concur □ Nonconcur

Additional offices (if applicable 
□ Concur □ Nonconcurper SC/GC guidance) 

FMWR Directorate or ACS POC □ Concur □ Nonconcur

Directorate/Office 
Section V - Host Nation Regulatory Entities 

Building No. I Telephone No. Recommendation Requirement 
HN Trade Office See attached HN trade office POC Complete HN trade form Submit signed form with 

information for Germany and for application packet. 
other HNs; refer as appropriate. 

The enclosed copy of AEA Form 210-?0A bearing your signature certifies that you understand all the requirements necessary to engage in revenue-generating activities. Failure to 
comply with any of the directives or providing additional services, not approved by the garrison commander, will result in the loss of your privileges to conduct business on this 
installation. In addition, you are advised that you may not use your U.S. Forces-plated privately owned vehicle, tax-free fuel, any items purchased from AAFES stores, AAFES catalog, 
the commissary, or products purchased tax-free or imported duty free through the APO or by any other means in support of this business. The use of such tax-exempt facilities, products, 
or conveniences constitutes a violation of HN customs and tax laws. 
The posting or distribution of flyers must be coordinated with the installation commander or a designated official. Posting or distributing flyers in Government housing must be approved 
by each building and stairwell coordinator. You may advertise your HBB in the Stars and Stripes and local military community papers and magazines. 
Approval of this application does not imply any relationship between the applicant and the U.S. Government. The applicant is solely responsible for any liabilities associated with this 
business. HBB owners must apply for commercial solicitation privileges before conducting any solicitation on Army installations. 
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Print Form -maiI Form Rset Form

APPLICATION FOR UNITED STATES FORCES, EUROPE Initial application Category (check all that apply)
COMMERCIAL ACTIVITY AUTHORIZATION-----Solicitor individual

LII Annual reissue(AE Reg 210-70)

Data required by the Privacy Act of 1974
Authority: 10 Usc 3012.
Principal purpose(s): All information, including SSN, is used to determine eligibility for commercial activity authorization on Army installations in Europe and
is necessary for the conduct of criminal and intelligence files checks.
Routine use(s): Passport number, name, address, date of birth, height, weight, color hair/eyes, current employer, and address are required in order to
authorize commercial solicitation. A copy of this form is sent to commander, U.S. Army central Personnel Security clearance Facility (PccF-PR), Fort
Meade, MD 20755-5250, and used as a basis for conducting intelligence files checks. The USAREUR Provost Marshal also uses this form as the basis for
conducting criminal investigations. These forms are filed and destroyed 3 years after termination of the Army in Europe commercial activity authorization.
Other routine uses are listed in 40 Federal Register 35151.
Mandatory or voluntary disclosure and effect on individual not providing information: Information is mandatory if the applicant desires to be issued
commercial activity authorization.

1. Name 2a. Sex 2b. Height 2c. Weight 2d. Color hair 2e. Color eyes

3. Citizenship 4. SSN 5. Passport number and country of issuance

6a. Current employer/company name I 6b. President of company

6c. European address, country, and telephone number 6d. State address of business and telephone number

7. Business address of applicant
7a. Street and number 7b. City and country '7c. Telephone number

8. European home address of applicant
8a. Street and number 8b. City and country 8c. Telephone number

9a. Maiden name 9b. Date married (YYYYMMDD) l0a. Aliases lob. Dates used

11. DOB (YYYYMMDD) 12. Place of birth (city, state, country) 13. Occupation of spouse

14. Former residences (city, state, and country for the last 15 years) Dates (MMM YYYY)
(For additional space, use plain, white paper.) From To

15. Article or service to solicit

16. Have you ever been discharged or forced to resign
N Y 'If e x la em k ectfrom any position for misconduct or unsatisfactory service? o es, y s, e p in in r ar s s ion.

17. Military service (Indicate service number, date of separation, type of discharge, and present status (for example, retired, Reserve).)

18. List method sale
,

19. Remarks (For additional space, use plain, white paper.)
Bazaar Individual

Concessionaire Other

20. Date 21. Signature
of applicant
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Pnnt Form mail Form 4set Form

USAREUR HANDELSGENEHMIGUNGSANTRAG
Wenn Sie über keine Engllschkenntnisse verfugen, fill/en Sie bitte den umstehenden Antrag in deutscher Sprache aus.

LE!IJ Kategorie: (Zutreffendes bitte ankreuzen)

J Erstantrag Nicht-Armeeangehorige(r)
jährliche Neuausstellung Famiienangehorige(r)

1. Familienname, Vorname(n) (bitte ausschreiben)
2a. Geschlecht 2b. Gröi3e 2c. Gewichf 2d. Haarfarbe 2e. Augenfarbe
3. Staatsangehorigkeit
4. Sozialversicherungsnummer
5. Ausweisdokument und ausstellende Behörde
6a. Gegenwartiger Arbeitgeber 6b. Vorstandsvorsitzender der Firma 6c. Anschrift in Europa, Land, Telefonnummer 6d. Geschäftsanschrift in
den USA, Telefonnummer
7. Geschaftsanschrift des Antragstellers 7a. StraI3e und Hausnummer 7b. Sfadt, Land 7c. Telefonnummer
8. Privatanschrift in Europa 8a. Stra6e und Hausnummer 8b. Stadt, Land 8c. Telefonnummer
9a. Geburtsname 9b. Verheiratet seit (JJJJMM1T)
lOs. Andere benutzte Namen lOb. Wann benutzt?
11. Geburtsdatum (JJJJMMTT)
12. Geburtsort (Stadf, Land)
13. Beruf des Ehepartners
14. Frühere Wohnorte wShrend der letzten 15 Jahre (Bitte Stadt und Land sowie Zeitraum [Monat, Jahrj angeben). (So/Ito der Plafz nicht reichen,
bitte em separates Blatt ve,wenden.)
15. Verkaufsartikel oder Dienstleistung der Firma
16. Wurden Sie jemals wegen eines schweren Verbrechens oder eines Vergehens festgenommen, vor Gericht gesteilt, angeklagt oder verurteilt?
(Hierunter fallen der Verkauf oder Besitz von Drogen, FSlschung oder fa/sche Darstellung, Diebstahl, tStliche Angriffe sowie jede andere Straftat, an
der US-Militarangehor/ge oder deren Famillenangehorige beteiilgt waren und die sic/i auf lhre Eignung für die Erteilung einer Handelsgenehmigung
zum Verkauf an Angehorige der US-Streitkräfte und ihre Angehorigen auswirkt.)

Ja Nein LII
17. Militärdienst (Anzugeben s/nd Dienstnummer, Ausscheidungsdatum, Art der Entlassung und gegenwartiger Status (z. B. Ruhestand, Rese,ve.)
18. Angabe der Vertriebsart:

Basar Privatverkauf

LII Konzessionsinhaber [] Sonstige (genaue Bezeichnung)

19. Anmerkungen (Soilte der Platz nicht reichen, bitte em separates B/aft verwenden.)
20. Datum
21. Unterschrift des Antragstellers

FOR USE BY THE APPROVING AGENCY ONLY

This application is approved. However, on post Commercial Solicitation is permitted only when the Vendor also possesses a
letter of authorization from th appropriate IMCOM Europe Garrison Commander. This letter of authorization can be obtained,
by request, through the Garrison Installation Commercial Affairs officer (IACO).

Richard Lechnir, IMCOM Europe Region Theater Commercial Solicitation Officer, Civilian: 0611-143-544-1550 or DSN:
544-1550.

Permit number Issue date (YYYYMMDD) l' Expiration date (YYYYMMDD)

Approving authority
Date Name of approving official Signature

Richard T. Lechnir
IMCOM Europe Region
Theater Commercial Solicitation Officer
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Enclosure 1:  General Rules & Prohibited Activities for Home-Based Businesses 

No. General Rules & Prohibited Activities for Home-Based Businesses (Customs purview) 
1. Any employment other than with the U.S. Government, and any other activities with the 

purpose of generating revenues (for example, freelancing, HBB) are generally subject to 
HN laws and regulations as well as to HN taxation. This also applies to business activities 
that take place within the U.S. military communities only. 

2. All foreign acquired items must be declared to HN customs and be customs-cleared 
before they may be used for revenue-generating activities. 

3. The use of U.S. Forces-registered privately owned vehicles (POVs) for HBB activities is 
prohibited. U.S. Forces-registered POVs will not bear signs advertising HBB goods or 
services. 

4. The use of tax-free and duty-free gasoline, whether purchased with AAFES gas cards or 
at AAFES service stations, for HBB activities is prohibited. 

5. The MPS may not be used to send or receive any parcels or correspondence related to 
the HBB. (This does not preclude customers from receiving goods ordered through an 
HBB and mailed directly to individual customers by the  vendor/supplier through either 
the U.S. or HN postal service.) 

4. Individuals may not purchase goods for demonstration, resale, or operation of the HBB 
(e.g., ledger books, computers) from AAFES, the AAFES catalog, a commissary, or any 
other tax-free or duty-free sales facility (e.g., an installation bowling alley). Individuals 
may not use AE Form 550-175A to import tax-free or duty-free goods for demonstration, 
resale, or for operation of the HBB. Individuals may not use value-added tax (VAT) 
deduction forms (e.g., the Abwicklungsschein (form required for requesting VAT relief in 
Germany)) to purchase goods for demonstration, resale, or operation of the HBB. 

5. Individuals operating a HBB are liable for all applicable HN individual and business taxes 
and fees. They may also be liable for U.S. income, social security, and corporate taxes. 
Individuals operating an HBB must obtain an HN tax number and may be required to 
obtain a U.S. taxpayer identification number. 

___________________________

Date Signature

Business Name:__________________________________________

Business Owner:_________________________________________

Phone Number: __________________________________________

Email: _________________________________________________ 



Enclosure 2:  AEAR 550-175 para. 15-2.  
Regulated Activities and Prohibited Transactions 

15-2.  REGULATED ACTIVITIES AND PROHIBITED TRANSACTIONS

a. Personnel subject to this publication will comply with all publications as well as with HN
rules and regulations outlined in the applicable section in appendix A. 

b. Personnel subject to this publication will not—

(1) Use their importation or exportation privileges for profit or personal gain for
themselves or others or use their customs and tax entitlements to purchase tax-exempt 
merchandise for profit or to obtain personal gain for themselves or someone else, or to conduct 
a business (AE Reg 600-1, para 12). 

(2) Make false oral or written customs declarations to conceal goods or information from
customs officials. 

(3) Import or export prohibited goods.

(4) Import or export restricted items in excess of authorized amounts without paying
applicable customs duties and taxes. 

(5) Import or export U.S. Government property without proper authority.

(6) Import goods or pets without complying with German health or public safety laws.

(7) Engage in or assist black-market activities. Black-market activities include the illegal
transfer of rationed items or other tax-free goods with the intent of profit or personal gain. 

(8) Transfer goods bought under duty- and tax-free conditions to other persons unless
this publication or other applicable U.S. Forces regulations authorize the transfer. 

(9) Cross borders without complying with applicable travel requirements. U.S. Forces
personnel will follow DOD 4500.54-G and applicable service and theater command directives. 

(10) Permit personnel who are not members of the U.S. Forces to independently operate
a U.S. Forces-registered vehicle unless they have an approved AEA Form 550-175D or other 
written authorization signed by the CEA. 

(11) Knowingly provide incorrect information when applying for AEA Form 550-175A,
AEA Form 550-175B, AEA Form 550-175D, AEA Form 550-175K, AEA Form 550-175M, or AEA 
Form 550-175L. 

(12) Use a U.S. Forces-registered vehicle and duty- and tax-free fuel to conduct
commercial activities. 

(13) Engage in home-based business (HBB) (AEA Reg 210-70) without proper
registration approval through the garrison commander and the German finance office. 
NOTE: Personnel and dependents planning on teleworking for non-U.S. Forces employers under 
self-employed status (freelance work including telework) are recommended to contact the legal 
assistance office. 

(14) Fail to report any remuneration or revenue from a non-U.S. Forces employment or
business activity (including property rental) to the HN as applicable by laws and regulations. 

___________________________
Date Signature



Enclosure 3:  AEAR 550-175 para. 15-3.  
Punishments for Civilian and Military Personnel 

15-3.  PUNISHMENTS FOR CIVILIAN AND MILITARY PERSONNEL

German authorities can prosecute both military and civilian violators, assess fines, and demand 
the reimbursement of any duties or taxes evaded. These punishments may run independently of 
the U.S. military judicial or civilian misconduct systems. 

a. Military Personnel.

(1) Violations of the specific prohibitions and requirements of this regulation by Soldiers
may result in adverse administrative action or punitive action under the provisions of the Uniform 
Code of Military Justice.  

(2) Violators may be subject to administrative action, such as withdrawal of ration,
exchange, and commissary privileges. 

(3) Failure to specifically identify a provision as punitive will not relieve anyone from
penalty or prosecution for a violation of a provision that is also a violation of German or U.S. law. 

(4) Violations will be reported to HN authorities as applicable. Serious offenses could be
handled by the German judicial system, and any jail sentences pronounced by a German court 
would be spent in a German prison. 

b. Civilian Personnel.

(1) A violation of any of the requirements described in this regulation may constitute a
criminal offense under HN law, punishable by administrative fine or imprisonment as authorized 
by law. Violations will be reported to the U.S. military and HN authorities.  

(2) Violations of these provisions by civilian employees may result in the loss of ration,
exchange, and commissary entitlements; in being barred from installations; and could even 
warrant removal from Federal service.  

(3) HN authorities may prosecute violators, assess fines, and charge evaded customs
duties and taxes. Serious offenses could be handled by the German judicial system, and any jail 
sentences pronounced by a German court would be spent in a German prison. Prosecution by 
the U.S. Department of Justice is also possible for the violation of certain provisions of this 
regulation.  

c. Dependents of Military and Civilian Personnel.

(1) Violations of the provisions outlined in this regulation by dependents may result in
the loss of ration, exchange, and commissary entitlements; in being barred from installations; and 
could even warrant the command-directed return of the dependents. 

(2) Serious offenses could be handled by the German judicial system, and any jail
sentences pronounced by a German court would be spent in a German prison. Prosecution by 
the U.S. Department of Justice is also possible for the violation of certain provisions of this 
regulation. 

___________________________
Date Signature



SAMPLE HOME BASED BUSINESS CONTRACT 

Name of Business 
Address: 
Email address: 
Phone number: 

CONTRACT: 

The buyer may cancel the contract within 14 days after the date of the contract without 

penalty or obligation. The contract must be canceled by giving written notice to [insert 

name and address of the commercial enterprise or self-employed vendor] by mail, 

telegram, or personal delivery. Mailing the cancellation notice within 14 days meets the 

conditions of this term. 







USAG STUTTGART
FAMILY AND MWR

 HOME BASED BUSINESS 

Information Release Form 

I authorize the USAG Stuttgart, Family and MWR Home Based Business Program, to add my business and 
contact information to the USAG Stuttgart Family and MWR website (https://stuttgart.armymwr.com/
programs/home-based-business) and the quarterly USAG Stuttgart MWR Bulletin to inform the community 
about the products and services I provide.

Name: 

Business Name: 

Business Services/Products  

Phone: 

Email Address: 

Facebook: 

Website:

Date: Signature: 
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